Tests Ordering — Instructions

1. Open the page http://testsordering.nationaltests.cymru in your browser.
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Decide whether

order form in

National Numeracy (Reasoning) Tests in Wales Welsh or
Complete order form in English E ngl iS h .

2. Login using the unique Username (School DfE Number) and Password which are in the letter sent to you.
Links are provided on this page to the ‘Test Administration Handbook’ as well as the ‘Test Order Helpline’'.
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] Type in the

' : . Username
National Numeracy (Reasoning) Tests in Wales
This is the online ordering system for the statutory numeracy (reasoning) tests in Wales. You should have received a letter containing your login information and (School DfE
instructions for using the ordering system. Please contact the Test Order Helpline on 02920 265327 or at wgto@nationaltests.cymru if you need a copy of the
letter.

Number) and

Before proceeding with your order we recommend that you refer to the guidance notes:

Download National Numeracy (Reasoning) Tests guidance Pa SSWO rd an d

This document is in Adobe PDF format. It can be viewed with Adobe Reader, which can be downloaded for free from Adobe.

You may also find it helpful to refer to the Test Administration Handbook for guidance on Access and Disapplication arrangements. CI | Ck O n th e

LOGIN button.

Username:

Password:

=2 LOG IN

By continuing to use our site, you are agreeing for us to set a small number of cookies.

3. Numeracy tests order.
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Click the
Please enter your school's numeracy (reasoning) test paper requirements.

You should refer to the downloaded Instructions for guidance when entering your orders.

button to place
P

the numeracy

Now that you have placed your orders, please submit your order using the Submit Order button. (I’eaSO ni ng)

order (Welsh
and/or English).

If required, you can save your order and return to It later using the Save and Logout button.
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Order Numeracy (Reasoning) Tests
Use your downloaded instructions "Ordering National Numeracy (Reasoning) Tests" for help with placing your order.

Please enter the number of pupils taking each test for all relevant year groups. Modified test orders will be collected on a separate form.

**Number of English numeracy (reasoning) tests **Number of Welsh numeracy (Reasoning) tests

Year 2 28 + 28 +
Year 3 29 = 29 =
Year 4 32 o 32 o
Year5 28 = 28 -
Year 6 24 + 24 +
Year7 0 + 0 -
Year 8 0 E 0 E
Year9 0 = 0 =

**Each pupil will recieve a numeracy reasoning test booklet.

The number of Teacher Packs supplied will be calculated on the basis of the number of tests ordered.

Enter the
number of tests
for each year
group in the
appropriate cell.
A number will
have to be input
in each cell
before you can
move on to the
next screen.

Click

once complete.
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Do you want to amend an order for modified tests for any of your pupils?

To place an
order for
modified

numeracy tests
select ™=

and then
NEXT »
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Modified Numeracy (Reasoning) Tests
Use your downloaded instructions "Ordering National Numeracy (Reasoning) Tests" for help with placing your order.

You may also wish to refer to the "Test Administration Handbook" for further information.

Number of English numeracy (reasoning) tests Number of Welsh numeracy (reasoning) tests
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‘Guidance Guidance
Year 2 0 2 0 2 0 o 0 G 0 G 0 G
Year 3 0 + 0 + 0 o 0 o2 0 o2 0 s
Year 4 0 + 0 + 0 + 0 + 0 + 0 + 0 + 0 +
Year 5 1 = 1 = 0 = o = 0 = 0 = 0 = 0 -
Year 6 2 2 0 2 0 £ 0 E 0 E 0 E 0 E 0 E
Year 7 0 + 0 + 0 2 0 o 0 = 0 = 0 = 0 =
Year 8 0 + 0 + 0 + 0 + 0 + 0 + 0 + 0 +
Year 9 0 + 0 + 0 + 0 = 0 + 0 + 0 + 0 +

Enter the
number of tests
for each year
group in the
appropriate cell.
A number will
have to be input
in each cell
before you can
move on to the
next screen.

Click




Presenting your order.
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Please enter your school's numeracy (reasoning) test paper requirements.

You should refer to the downloaded Instructions for guidance when entering your orders.

Tc NUMERACY (REASONING) ORDER COMPLETE

Now that you have placed your orders, please submit your order using the Submit Order button.

If required, you can save your order and return to it later using the Save and Logout button.

B SAVE AND LOGOUT
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Important

Standard Test Administration

When the
numeracy
(reasoning)
orderis
complete the
button will turn
green.

Click the

+/ SUBMIT ORDER

Important

Please check your school address details below. This will help us to despatch tests to the correct school address. /
DFES number 1234567

School Name* Ysgol Brawt

Address 1 Ffordd y Bryn

Address 2

Address 3

Town* Ceerayad

County* Caerdydd

Postcode CF103NP

Email* prawi@caerdydd sch uk

Check that the
school address is
correct and
amend
accordingly.

Click the EESEN
button.

Complete the
appropriate
spaces to note
the name(s), job
title and e-mail

Tite e
Forenames Richerd

Sumame dones

JobTite Fomasn

Emaie penasn@ysgobran casrydd sch k.

Modified Test Administration
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Thank you for completing the order form.
If you are happy to submit your order, please press the Submit button.

If you would like to review your order, plesse press the Back button.

£ BACK | +/ SUBMIT

f Welcome 1234567

Orders can be amended at any time up until 22 November 2019.

address of the
contact(s)

responsible for

administering
the tests.

Click EEZFN.

To submit your
order click the

| + SUBMIT

button.
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Tharik you, we have received your order. A confirmation email will be sent ta the lead contact. Tests will be despatched to your school befere testing begins

f you have any questions, please contact the Test Order Helpline on *helpline phone number here* or by email at weto@nationaltests.cymru.
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Order Submitted

The order
process is now
complete and
the number of
tests ordered

will be
confirmed by
e-mail.

[gaaadidi

A summary of
your order will
also appear on
screen by
following the
‘Return to home’
link and clicking
the

B ORDER SUMMARY

button.




